INTEROFFICE MEMORANDUM

TO: See Distribution

FROM: Chief Financial Executive/Comptroller (CFE)

DATE: m 94 %006
SUBJECT: Restriction on Lines of Accounting on Funding Documents

Preparer: Mr. Dan Clink/CFE/681-0332

1. This memorandum .esta}:ilishes policy restricting the number of lihes of accounting that may
~ be entered on DISA funding documents (purchase requests, MIPRs, MODs, ¢tc.).

2. Effective immediately, no more than one line of accounting may be used per funding
document unless instructions are included in the document specifying how subsequent billings
and payments against the document are to be distributed. Examples of such instructions are
attached at Enclosures 1 through 4. By limiting the lines of accounting on fundling documents to
one, or by specifying billing/payment instructions in those cases where multiple lines of
accounting are required, we will create a win-win situation for our service providers, DFAS, and
DISA. The billing and disbursing tasks for our service providers and DFAS wi 1l be made
substantially easier, and DISA’s financial records will reflect more accurate anc timely
disbursement information.

3. My poiht of contact for th.i.s action is Mr. Kevin Frisby. He may be reached at
(703)-681-0329 (DSN 761), or via email at Kevin.Frisby@disa.mil.

. SONES
hief Financial Executive/
[l Comptroiler

4 Enc a’s
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DISA CHASE REQ (PR}, COORDINATION COVER SHEET P
PURCHASE REQUEST 2. PR/MIPR/RO NUMBER

1. ORIGINATOR i :

name SAMPLE DOCUMENT [cove CLFEX DDXPRG0000

PHONE NUMBER{ } - £-MAIL ADDRESS :

SIGNATURE . |pate 3, AMENDMENT NUMBER

BASIC
4, COORDINATION
TO ACTION NAME (Type) INIT DATE TO ACTION NAME (Typel INIT DATE

8. SHORT TITLE AND/OR DESCRIPTION OF PURCHASE {Continue 5, 5A, 58 on Page 2]

Continue items 5, 5A & 58 ? Yas Optiona! Use-Resource Table 7 Yes __. No
R S | O TAL AMOUNT
EA. ITEM SPECIFICATIONS (Complete on Page 2/158. SOURCE LIST/Complete on Page 2)| 5C. RESOURCE TABLE iComplere un Page 3

6. EXISTING OR PRECEDING.  |7. IT DETEAMINATION 8. PERIOD OF PERFORMANCE/DELIVERY SCHEDULE |9, ﬁ:’;ﬁ‘ :moam
CONTRACT/ORDER NUMBER Ext, Starfing Date
_ [:] IT D NSSIT E] NON - T Yesris) : M;'ﬂﬁ'!ﬂ DDODQ}( DN"A
18, ) : PR PACMST : .
A. ATTACHMENTS/COMPLIANCE Mark each box with one of the following: X=N/A A=Attached Pe Praviously Provided C=Compliant
Aparoved PP identifier ' Contract Security Classification Spacification, DR Form 254
| 1 indepandant Govermnmant Cost Estimste, DISA Form 762 ] Contract Data Requiremants Lst {CDRL), DD Form 1423
] Approved  APIASC/No. POA No. ™| Repart Document Paga (SF Ferm 2881
[ 484 o Sols Sourcs Justitication [} Dsto em Dascription (DIDY, DD Form 1664
| Markst Reanarch/Source List - Tachnical Evaluation/Source Setecstion/Award Fea Plan(s)
] GFP/GFI Lists MIPA (DD Form 448/448-2)/80 {DISA Form 125}
| Statement of Objectives/Work (S00/50W) || D&F for Economy Act Ordar )
1 specification or Purchase Description _ Support Agreament (00 Formy 1 144) & other funred MOAs
B. INFORMATION TECHNOLOGY {IT) MANAGEMENT )
""| information Assuranca & Security Chackiist (ISSM/ISSO) 7] 1M Ravisw Checkiist {IMO/MAY
1. ACCOUNTING AND FUNDING DATA
A FUND TYPE [Chock appropriome boxtesl] | s¢lO&M | |aotae | s¢[procunement] [owcr | {oTHER | roTaL

B, ACCOUNTING CLAGSIFICATION CODE(s) {Continue on Page 2] ‘

9760100.4300 PS48ZZH20 X1 2520 DDXPR60000 $12137 O&M $500,000.00

9760300.4300 P648ZZH20 X1 2520 DDXPR60000 $12137 PROC $500,000.00 :
Payments of vendor mvoices resulting from this acquisition are to be distributed equally between the above fund

«

citations; i.e., one-half of each payment will be charged to the first citation and one-half to the second citation.

. Continue to page 2 ? —Yes o No
<. FUNDING 1S PROPER | __| AVALABLE || SUBJECT TO AVAILABWLITY L
RESOURCE/ FUNDS MANAGER NAME ITypa/Frini) OFFICE CODE SIGNATURE ' DATE

D. THE COMPTROLLER'S DESIGNEE OR CEATIFYING OFFICER CERTIFIES THAT THE PURCHASE LISTED ON THIS REQUEST 15 PROPERLY CHARGEABLE
YO THE ALLOTMENT(S] IDENTIFIED AND THERE ARE SUFFICIENT BALANCES TO COVER THE COST THEREOF.

CERTIFYING DFFICIAL'S NAME ( Type/Frint) - DFFICE CODE .. SIGNATURE . DATE

12. DEPUTY DIRECTOR OR DESIGNATED APPROVING OFFICIAL SIGNATURE - DATE
(Type/Print Narme, Oitice Code & Phone No.}

EorenFranwe B9, V.00

DISA FORM 1, JUN 2000 {EF) Raplaces OHSA Form Y, Jun 1994 and DISA Form 94, Sep 1997, which are obsoiate IDISA HR} TDTS, Inc}
' Page t of 3




RY COORDINATION ¢ ‘ ET
A EQUEST (P 2. PRIMIPR/RO NUMBER
1. ORIGINATOR . _
ame SAMPLE DOCUMENT - ~ |cooe LFEA DD XPRE0000
PHONENUMBER( ) - E-MAIL ADDRESS ' :
SWGHATURE ' DATE _ 14, AMENDMENT NUMBER
BASIC
4. COORDINATION . ‘
TO ACTION NAME (Type) iNIT|  DATE 10 ACTION NAME (Fypel . | INIT | DATE
5. SHORT TITLE AND/OR DESCRIFTION OF PURCHASE [Contine 5, 5A, 58 on Page 2]

Ophnnal Use-Resource Table? _ Yes No
' ' g TOTAL AMOUNT
SOURCE Lls’i‘r‘Complare on Paga 2150, RESOURCE TABLE./Compiete on Page 3

Continus items §, SA & 5B 7

TEM SPECIFICATIONS [Complete on Page 2) | 58.

8. EXISTING OR PRECEDING |7, IT DETERMINATION 8. PERIOD OF PERFORMANCE/ELIVERY SCHEDULE |9, g:%a";nmnm
CONTRAGT/ONDER NUMBER Est. Srarting Date :
_ [ [Jrssiw [:] NON-IT | ? e ool Jox [[Ina
10, ' PR PACKAGE CHECKLIST
A, ATTACHMENTS/COMPLIANCE Mark sach box with one of the following: X=N/A A=Attached P=Previausly Provided C=Comphant
Approved PP ldentifier Contract Secuity Cisssification Spacification, DD Form 254
| mdepandent Govarnment Cast Estimate, DISA Form 752 ™™ Contract Duta Requiraments List ZCDAL), DD Form 1423
| Approved  APIASCIND. . POA No. ™1 Rapart Document Page ISF Fom 288
[ JaA of Soie Source Justification 1 Data ttern Daseription (DID), DD Form 1664
™| Market ResearchiSourcs List [ tecnnicat evauationisourcs SuectiontAwnrd Fee Plans)
GEPIGRI Lints MIPR {DD Form 448/448- 2RO (DISA Form 125)
| Statsment of Objectives/Werk {SO0/SOW) 'DAF for Economy Act Otder
"} Specification or Purchase Dascription : Suppart Agreement [DD Formy 1144} & other fundad MOAe
B. INFORMATION TECHNOLOGY (IT) MANATEMENT
] infarmation Assurance & Security Checkiist USSMASSO) [T 177 Reviaw Checklist IMOMMAD
! K32 ACCOUNTING AND FUNDING DATA - .
A. FUND TYPE (Check appropriste boxfesii | XJosm | |motse T wlprocurement| Jowcer | {oThen | roTAL

B. ACCOUNTING CLASSIFICATION CODE(s) (Continuw on Page 21

9760100.4300 P648ZZH20 X1 2520 DDXPR60000 $12137 O&M  $500, 000 00

9760300.4300 P648ZZH20 X1 2520 DDXPR60000 $12137 PROC $500

] Payments of vendor invoices resulting from this acqussmon are to be macie fmm avarlablc 0&M funds until
austed, then paid from available Procurement fu

Continug to page 27 —ves e NO
c. FUNDING 1S PROPER | __| avanaaie)] ] SUBJECT TO AVAILABILITY ||
AESOURCE! FUNDS MANAGER NAME (TypasPrint) -OFFICE CODE SIGNATURE ' .. DATE

D. THE COMPTROLLEA'S DESIGNEE OR CERTIFYING OFFICER CERTIFIES THAT THE PURCHASE LISTED ON THIS REQUEST 1S PROPEALY CHARGEABLE
TO THE ALLOTMENT{S) IDENTIFIED AND THERE ARE SUFFICIENT BALANCES TO COVER THE COST THEREOF. ‘

CERTIFYING DFFICIAL'S NAME {Typa/Print) OFFICE CODE BIGNATURE DATE

12. DEPUTY DIRECTOR OR DESIGNATED APPROVING OFFICIAL SIGNATURE DATE
{Type/Print Name, Office Code & Phone No.)

DISA FORM 1, JUN 2000 (EF) Replaces DISA Form 1, Jun 1894 and DISA Form 94, Sep 1987, whith mra obaolsts 11SA ¥ IDTS, Incd
- Farmfiowy B9, V2,00
e L]




1.

" MILITARY INTERDEPARTMENTAL PURCHASE REQUEST Lo 1 oF. L PAGEL
2,F5C T3, CONTROL SYMBOL NO. 4. DATE PREPARED | B. MIPA NUMBER 8. AMEND NO-
| - SAMPLE DOCUMENT DDXMRE0000 ‘BASIC
7. T0: 3. FROMNI:  {Agency, neme, telephone nurvser of originator}
9. ITEMS E] ARE || ARE NOT INCLUDED IN THE INTERSERVICE SUPPLY SUPPORT PROGIAM AND REQUIRES? INTERSERVICE
screenna | 1uas _ [] HAS NOT BEEN ACCOMPLISHED. -
: ESTIMATED ESTIMATED
oy PESCRIPTION arv | unm UNIT TOTAL
: {Faders] stock number, nomenciature, sproification snd/or drawing Ne., ate.) PRICE PRICE
L b : [ d [ [
Payments of vendor invoices or government bills resnlting from, this
acquisition are 1o be distributed equally among the fund citations fisted
below; i.e., one-third to the O&M citation, one-third to the RDT&E :
3 eal $500,000.00 $1,500,000.00

citation, and one-third to the Procurement citation.

1%, GRAND TGV AL

10.

SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESEAVA

TION AND PACKAGING INSTRUCTIONS, SHIPPING

INSTAUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENTS.

$1,500.000.00}

12. TRANSPORTATION ALLOTMENT fUsed if FOB Contractor's plni)

13. MAIL INVOICES TO [Paymeny will be medes by}

PAY OFFICE DODAAD |

14, FUNDS FOR PROCUREMENT ARE PROPEALY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW. THE AVARABLE BALANCES OF WHICH

DD Form 448, JUN 72 (EG)

ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE,
ACAN | apPROPRIATION v SUPPLEMENTAL ACCOUNTING CLASSIFICATION ACETG STA AMOUN'T
AA 9760100 4300 POABZZH0 X1 2520 DDXMR6GD000 O&M 512137 $500,000.00
AB 9760300 4300 - | PR48ZZH20 X 12520 DDXMR60000 PROC 512137 $500,0000.00
AC 19760400 4300 P648ZZH20 X12520 DDXMRS000C RDTE 512137 $500,000.00
16, AUTHORIZING OFFICER (Type name and title) 18, SIGNATURE 17. DATE
SAMPLE DOCUMENT '

© PREVIOUS EDITION 1S OBSOLETE.




MILITARY INTERDEPARTMENTAL PURCHASE REQUEST.

1.

Procurement funds.

- $500..000.00]

. o PAGE 1 _OF 1 PAGES
3. F5C 3. CONTROL SYMBOL NO, 4. DATE PREPARED B. MIPR NUMBER B, AMEND NO.
SAMPLE DOCUMENT DDXMRG0000 BASIC
7. 70: 8. EROM;  (Agency, name, telaphons mirber of originotor]
a, ITEMS  |_] ARE || ARE NOT INCLUDED IN THE INTERSERVICE SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE
screeNNG | L HAS [ | HAS NOT BEEN ACCOMPLISHED. .
. ESTIMATED ESTIMATED
'L%” DESCRIFTION ary uNIT UNIT © TOTAL
. {Fudaral stock nurnber, nomenclature, specification and/or drawing No.., ere.d ‘ PRICE PHICE
& -] - & od [ !
Payments of vendor invoices or government bills resulting from this
acquisition are to be paid from available O&M funds ueril exhausfed, then
paid from available RDT&E funds until exhausted, then paid from available
. 3 ea| $1,500,000.00

10. SEE ATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTAUCTIONS, SHIPFING
INSTAUGTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTAACTS AND RELATED DOCUMENTS.

11. GRAND TOTAL

$1,500,000.00]

12; TRANSPORTATION ALLOTMENT ((/sed if FOB Contractor's plant)

13, MAIL INVOICES TO (Payment will he mute by)

PAY OFFICE DODIAAD |

14, FUNDS £OR PROCUREMENT ARE FROPERLY CHAHGEABLE TO THE ALLDTMENTS SET FORTH BELOW, THE AVAILABLE BALANCES OF WHICH
ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE.

ACRN | appropmaTion | oI SUPPLEMENTAL ACCOUNTING CLASSIFIATION ACCTD STA AMOUNT
AA 9760100 4300 P648Z2H20 X1 2520 DDXMR&OQOO 0&M 512137 $500,000.00
AB | 9760300 4300 PB4SZZH20 X1 2520 DDXMR60000 PROC 512137 $500,000.00
AC_ |9760400 4300 P648ZZH20 X1 2520 DDXMRE0000 RDTE | 812137 $500,000.00
15, AUTHORIZING OFFICER (Type naine and tite] 16. SIGNATURE 17. DATE ‘
SAMPLE DOCUMENT '

DD Form 448, JUN 72 (EG}

PREVIOLIS EDITION IS OBSOLETE.






